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Chief, Hatelligence School, Offtce of 9 June 1959
Teatning 20/3 RvS

Chlsf, %&MMMW

l. The snclosed Handbook for Subject Filing hes been ige
MMW&MMMM A stated
, primudly for treining purposss.
ﬁewwuwmmmmmm
course and in any other courses in filing given by OPR.

2. The carvent stetus of cur work with your Clerical Praining
Staff on the Filing courpe is sawmriszed below.

a. Haodbock for Subject Filleg~-Fifty coples of up-
dated, wiclassificd versios have been sent wnder separate
eovar to Chlef, Clerical Training.

. New damopstrator file cebinet--obbsined through
mmmmwmmwmm

€ Hew Smonstrator Hubject-umsric Fllew-new folders,
labels, und guldes prepured and in use.

4. FPractice and test mtoriais--six practice and ten
et letters developed; 1ty nevw sets of these lotters
rapered and in use.

¢. Cards for alphebotic sorting practice--£ifty new
sete of sivteer cards (3 z 5) prepared and in uwse.

£. Visits by instructors to modsl fLles-erranmd
visits to model files in GiHF.

Yisual WMWWMWMW
sz/g isuel 51883 color slides and Ve-grap 2
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